
 

 

 

1.  Create an account on the Monroe County Rec. Dept. website 

(https://parksrec.egov.basgov.com/monroecounty) and choose “Fields/Gym Rentals”. 

 

 

2.  Choose the field you want to reserve and click “Request”. 

 

  

HOW TO SUBMIT FACILITY RENTAL APPLICATION 

https://parksrec.egov.basgov.com/monroecounty


3.  Choose the date/time of rental and click “Submit Application”. 

 

 

 

 

 

 

 



4.  Read and Accept Waiver. 

 

 

5.  Upload Insurance certificate and fill in Sport and Age Group.  When application is 

completed, it will be reviewed, and you will receive “Accepted” or “Rejected” from the 

Rec. Dept.   

 

 

 

 



6.  Once you receive “Accepted”, log in to your account, click the notification button, and 

select “here” to load into cart and proceed with payment.  

 

 


